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Contract

doesn’t

need

changes

Your BIT POC will coordinate having the contract 

and associated documents reviewed internally 

through the standard contract review process.  If 

there are changes needed for approval, your BIT 

POC will provide those to you with an explanation 

of their purpose.

You have a technology 

contract or MOU or will 

need to develop one: 

please  contact your BIT 

POC

Your BIT POC will set up a 

review meeting for you with 

the appropriate technical 

staff 

Your technology review 

meeting takes place 

Based on your input and 

discussions with the 

technology staff attending 

the review meeting, your 

BIT POC oversees the 

selection of the appropriate 

technology contract 

language

The contract language is 

returned to you.  There will 

one set of required clauses 

and may be a set of 

recommended clauses, as 

well.

When you have a draft of 

the contract and a scope 

of work (if applicable), 

share with your BIT POC 

If you or your technology provider change the 

language provided to you by BIT please make 

changes with tracked changes turned on and 

send the draft on to BIT for approval of changes.

At this meeting you will be asked to help BIT staff 

understand the business needs your technology 

product will support.  Please work with your BIT 

POC to fill out the document titled (client sheet 

and its link here).  The Technology review 

meeting is a working meeting.

The appropriate contract technical language is 

selected based on the information exchanged at 

your technology review meeting.

Your approved contract is 

returned to you for your 

technology provider and 

agency representative to 

sign.  

When you return the 

signed contract to BIT, 

your BIT POC will 

coordinate the BIT 

commissioner signing the 

contract.  

All applicable areas of BIT review the contract 

and either provide a sign off or note needed 

changes.  

Your signed contract is 

returned to you.

Contract has full 

BIT review

Contract needs changes
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